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LIBRARY Pacilities
/ GENERAL Fereonnel
HALMOB, MRS, DOROTHY M, Biographical

REUSS, DOROTRY M,

Apparently, Mps. Dorothy Halmos was the first librariem,
end Ghe first time the oolhﬂiu of books and the catalog

of in the Limxawy Common Libra have been about
date, (First oomlgondmo with m?n"u;u shows the date or
feptember 2, 1

Mre, Halmos left after the 1912 academic year, and
Dorothy M, feuss was employed as Librarian.

P, Library, 1’31‘1”
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1940 | 9/25

PARTICIPATION IN AIMI ISTHATION Acacemic Personnel
\//6INBRAL (SECRETARIAL) Personnel

A{::lono reported that a secretary to Amerlican
Commit for International Studies had been added to starf
of I, Ay 8¢ (Mrs. Harta?)

Faculty Minutes, 9/25/40
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191 /23
SOHOOL OF HUMANL TIC STUDIES Academie Orpanizetion
BUILDINGS AND OROUNDS Faecilities
/ OENERAL rersonnel

BLACK Blogpravbical
BREABTFD

Haris C, Fichelser te Aydelotte, January £3, 1941, covering
the above headlings.

gee soure:,

A (Elea Jenkins) 3/19/47,

B
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LIBRARY rac!lities
vﬁlu Persornel

Aydelotte to Stewart, February 1, 195, informing him
that the membae of the Standing Committee of the Faculty
discussed the suggestion of Stewart thet Miss Persons be

elevated from Assistant Librarian to Librarisn, but the Faculty
felt that while Weyl's term of office should terminate as
Librarian, he should be succeeded by members of the Faculty of the
other two Schools in turn, Mps, Persons' title was changed to
Assoclate Librarian,

D, Libraryy 1931-1945
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airFes Finanoe
/6mmmat Personnel
BARLE, E. M. Blographie
HARTY?, MARIAN

al

Barle to Aydelotte, August 31, 195, on nte
&t the time--one~halr cr.lu. .-tl’l B2 is .-';'3 by the
gtﬁuto and the n-uu-, helf ‘rom e funde,

feative Octo 1, would you pl charge one=fourth
to the Carmegle J fund and one-fourth to the § which I have
given to 't.. lnt“u:.iu‘ .lu::-‘; in -ut.‘ .“.t:.;: l‘
am oager congerve rap éwindl arney s for
other purposes,

Fotes Aycelotte bas sssured him July 1, 1946
the Institute would essume the entire responsibiil }.
¥re. BEarts'e salary,

Eazle files, Inatitute~«lfileli5 « Oemersl Correspondence
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LIBRARY Facilities

./ﬁ-au. Personnel

SACHS, JUDITH Blographical

Miss Judith Sachs, an o-:zl fram to America, April 4, 1938,
citizenship granted spring, 1 aszistant cataloger, Swarthmore
Cellege Library, 1940-1944; ated with a Beche 1. Legree
from the Columbie University School of Libmry Service, 1939;
spoaks both French and German as well as good BEnglish; sak
studled Greek, Latin, ltalien, and Spanish; was a pointed
Librarian on the departure of Mrs, Dorothy Fersoms, Jume 11, 1946.
In 194} to assist in cataloging and to ¢ arry out research and
library projects in the School of Humanistic Etudies for shich
Pr. Lowe and Mrs, Persons recomnended an inerease in salary.
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PARTIOIPATION 1IN ADMINISTRATION
BOILDINGE AND OROUNDS

A

Director:

(1) Though League of Nations
offices freed, the re would be conges

9/13
Acadenie Fersonnel
Feol . ities
Fersonnel

fhnp and thelr
ion of office space;

(2) The “tanding Cosmmittee decided on & differential
of $200 a year between farnished and unfurnished apartments. ¥

(3) Convittes recommended Inst!tute go on five-day

weok, but all seoretaries and other
at least one fSaturd .y morning pepr

¢ enployocs should give
H

(4) PFeoulty luncheons set for Joctober, November,
.

Faculty Ninutes, 9/13/46
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/ GENERAL Personnel
AYDELOTTE, T, Biogm phical

Aydelotte to Schaap, September 1ll, 196.

He plans to submit ¢to the Trustees a plan agreed
upon by the Standing Committee to put the staff on a five-
day week, with the understanding that secretaries and other
employees be asked to give one §aturday morning per month
to the Institute, enabling services to be maintained.

"I want to secure the approval of the faculty since most
of our professors work seven days f in the week and I
want to make sure that they will not be incommoded."

Schaap to Aydelotte, September 17, 19;6.

"I think the plan agreed upon by the Standing Committee...
is an excellent one and 1 am sure goes as far as is feasible
for our Institute, It's too bad about the professors working
sometimes seven days a week, but I think it has been well
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understood from the most ancient times that professors, like
ministers of religion, have no rights which anyone else is
bound to respect, and I don't know what can be done toward
changing that situation, Much the same 18 true of executives
in our establishment, and I think in many industries. Lomng
after we adopted the Seday week here, we grudgingly framed a
rule that executives must take off one working day every

two weeks, but I fear even that rule receives as much honor
in th: breach as in the observance, I fully approve your
plan,

D, Schaap, Michsel

i
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/cmmm:. Personnel

Professor Stewart moved and it was unanimously
carried that the five-day week for the employees and
secretarial staff of the Institute be adopted,

D File, Faculty Minutes, September 16, 1946
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1947 | 1/2l
/ GENERAL Personnel

Regarding f1ive-day week.
Piled in Chronological File under 1947, 1/24.

(Attitu€e toward secretaries and administrative staff of
Director's office personnel .

A, 10/30/56, 1AS

Ly
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1947 | /2
GENEFAL Personnel

To Aydelotte & Schaap w ith power by Maass' approval
(Aydelotte to Schaap, 4/29/47).

Letter filed in Chromological file under 1947, 4/24.
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J/GIIIIAL Personnel
BUTGET Finance
LEARY, ELEANOR Biogrephical

OPPENHEIMER, R,

Oppenheimer informed faculty Mrs. Leary was organizing
secretarial staff with view to creating a seeretarial pool.
Corrected to show view to providing increased secretarial
gservice to staff,

D, Faculty Minutes, Draft




Beatrice Stern Research Files: Topical Card Files: Box 5: Personnel - General

From the Shelby White Leon Levy Archives Center, Institute for Advanced Study, Pnnceton NJ, USA. .

1947

/amNERAL (STENO POOL)
POLICY
PARTICIPATION IN ADMINISTRATION
OPPENHEINER, R,

Draft Minutes Faculty Meeting,

10/8

Personnel
Administration
Academic Personnel

Biographical

IAS a school?

Flled in Chronologliecal file under 1947, 10/8.

A, 10/30/56, 1AS
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JAEI;RT-.AL Personnel
BRADLEY, W, (Supt. Bldg. and Crds.) Biographical
Willdam Bradley was to start work on Dee, 17th as the new Superintendent of
Buildings and Crounds. Because of his Army and construction experience, and Mr.

Leldesdorf's favoratle impression of him, the Director felt sure he wonld prove
useful in the running of the mechanics of the Institute plant,

Tr. M, 1?/1(\/’.’? p. 8

12/16
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ﬁmm Perzonnel
#f MILLER, BERNETTA Biographieal

The Yirector reported Miss Miller hed been re lieved
of her duties as Housing Administrator. The Institute paid
her salary to June 30, 1949, and furnishes her with an
apartment to June 1, i9h. , &nd will contribute 5 per cent
of her salary to her TIAA account up to and including
June 30, 1949.

Executive Committee Meeting Minutes, Februaery 10, 1948
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12/29

Amx. Personnel
APHENESIRABEFSN DIRECTOR Administration

Director amounces engagement of H, K. Fleming at
$9,000 a year as Gene:ral Manager, and termination of the
salary of William Bradley as of Janmary 1, 1951, with
unstated arrangement for t erminal pay for latter,

Exec, Comm, Minutes, 12/29/50
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1953 | 10/26

deknnasn Personnel
MORGAN, MINOT Biographical

Appointment of Morgan as Manager,

Letter from Dr, Oppenheimer and newspaper clippings filed
in Chronological file under 1953, 10/26.

D, Mprgan






