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LUNARY 

f ;mDl n 

F.o1l1U .. 

10 rapbical 

1 a Ju ltb ao • an ems'" .... t~ ric. Aprll 4. 193 • 
01 1teD8h1 l' ted a rin. l~JH a 18t t cato_10 er.wert re 
College Llbrarr. 1 '-l~1 l'Gduatad with a obelol"a es 
tro t. Col 1& niveraltl cno~l or Lib ry ~O v10e, 1939. 
a ak both ncb and • n.. wall.. d ~1 J •• 
atu Ie Or e • Latin. tallao, paniab; va. e pointed 
Librar1an on tba cepert.... of Mrs . oro'~ araona, Ju 11, 1~6. 
1.n 1944 to .. tat 1n o.talo 1 to 0 arq out reaa oil and 
llbnl'1 roject. In t :"ohoJl or H hUe t 18.to lob 
Dr . Lew. a ~. era a l'auO • an lnor •••• In •• 1 r,r . 
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1~6 9/14
9/17

AL ersonnel

AYDELOT • • B1 hie

Ayd lott to ehaap, epte ber 14. 1~6.

He plan to submit to t ute a plan a reed
upon by the tand1nz Co ittoe to put the staff on a five
day W k, w1th the under t nd1ng t t eeretar1es and other
employ 8S be sked to give ne ~aturd..,. mornlllB per month
to th In tttute. enabll serv~oes to be malntained.

ttl want to secure the approval of the faoulty alnee oet
of our protes ors ork sev n days '" In the week and I
want to make sure that they wlll not be Inoo od d."

ohaap to Ay elotte, S pt mber 17, 19l6.

"I tbl t e pl n agreed u on by the tan 1 Co~ tte••••
Is an .xc llent one and I a Bure goes as far as 1 feaslbl
tor our I stltute. I I too bad about t prote sors workIng
so time seven days a week, but I think it • been well

, ,
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1~6 

ersonnel 

AYDELOT .. , • B1 r phlcal 

Aydelotte to ~ ohaap. eptember 14. 1~6. 

9/ 14 
9/17 

He plana to sub 1 t to tho ute a plan agreed 
upon by the tandl 00 1ttee to put the staff on a .five
day week, wlth the underetandlng that seoretarles and other 
empI oyBI!IB he asked t(l g1ve one ~aturday- morn1ns per month 
to the Ins t itute, enabIl erv~oe8 to be maintalned . 

"I want to seoure the a pproval of the faoulty alnce oe t 
of our profes sors work seven daye ~ 1n the week and I 
want to ke sure that they wi l l not be lnoo oded . ~ 

Sohaap to Aydelott e, September 17. 1~6 . 

WI t bl the 1 n agreed upon by the Standing Co nitte • ••• 
ls an .xoellent one and I am aure goes ae tar aa 1s teaslb l e 
for our Inst1tute . It ' s too bad about the prote sors working 
sometime seven day-s a week, but I th1nk it haa bem well 



derstood fr the o. t anclent ti s t t rofeuors, 11k
minlsters of r 11 on, have no rIghts w ch anyon elee la

ou t reBpect, and I onlt know t c n be one towar
oha 1 t t altuatl n. ch the e 1 true of execu Ivea
In r esta l1a nt, an I t dnk In mll1V In ustrles. Lo
after we adopted e S-day week her , we grudgl 1y fra d a
rule that exeoutlves u t take off one w rkln ay ev ry
two weeka, but 1 rear even t t rul reo Ivea as muoh nor
in the breach in tne b rvanoe. I fUlly approve your
plan. "

D, oh ap, 10h8a1
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u deratood fr~ the mo.t anclent times that rofesaors . 11k 
lI11niBters of rellg1on, have no rlghts which anyone else 18 
bound to rsspect, and T don't know wn t c n be done toward 
ch 1 t t situatlon. Much the a e Is true ot executives 
In our eatabils nt, and I t.l1nk In mlllV industrles. Lo 
atter we adopted the ' . day week here, we grudgIngly fra d a 
rule that executives must take off one work1n~ ay every 
two weeks, but 1 tea even that r ule recelve. aa much onor 
in the breach as in tne obSerYIlDOe. I full,. ap ove your 
plan. " 

D, Soh ap, Miohael 
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1946

~ Personnel

9/16

prore Bor St wart moved and It was un n ously
carri d t t the five-day week ror the employee d
secretari tarr of the IDBtitu~ be auopted.

D File, acuIty Minute , Sept~ber 16, 1~6
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~L Personnel 

Pro essor Stewart moved and 1t was unani ously 
carr1 d that the f1ve - day week tor the employees and 
secr.tar! staff of tne Inlt1tut be a~opted . 

D File , Faculty 1nute , eptmber 16, 1~6 

9/16 

.' 



1947

/'GE ~.:.RAL

Regardi fi'¥' d Y week.

P ronnel

1/24

FHe d in (,;hrono1og1ca1 I l1e under 1c.47, 1/24.

(A titvGe toward secretaries and adminlstrativ starf of
Direotor's office personnel:.

A, 10/30/56, lAS
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1947 

/GENERAL 

RegardIng f1 ve-day week. 

Personnel 

FUe d in Chronological l'Ue under lc.4 7, 1/24. 

1/24 

(Att1tl)Ce t01.1ard secretarie 8 IIJld adm1n1stra tive starr of 
Direotor's o r fice personnal). 

A. 10/30/ 56, lAS 



1947

GE • \AL p raonnel

To yd elotte &: Schaap w Ith power by Maau I approval
(Aydelotte to Sohaap. 4/29/47).

Letter filed in Chronologioal file under 1947. 4/24.

D. Sohaap. M.

.'
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1947 

~?Er"'L personnel 

To Ayd e l otte &: Schaap w ito power by Maass t approval 
(Aydelotte to Se haap. 4/29/47). 

Letter filed in Chronolog i cal f ile under 1947. 4/24. 

D. Schaap. M. 



1~7 10/8

./r; AL Personnel

B T F~.nanoe

Bio~raph1cal,
0 , R.

Oppenh 1Jl1er informed ra ulty .r • L ary was or anlz1ng
seoretarial stafr with view to ore tin~ a secretarial pool.
Correoted to show vie to provld1n lncrea ad ear tar1al
service to stafr.

D, Faculty inutes, Draft

,
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./ GENERAL 

BurGET 

LEARY, ELEANOR 

OPPENHEIMER, 1': . 

10/8 

Personnel 

F~.nance 

Biographical 

Oppenheimer informed faculty }lrfl . Leary was orcatU zing 
seoretarial staff with view to creatinp a secretarial pool. 
Corrected to show view to provid1ng inoreased seoretarial 
service to ataff. 

D. Faculty Minutes, Draft 
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~Em;R.AL ( 10 POOL) Per 0 1

10/8

POLICY AdJalnlatrati on

IC ATION IN 1 r lIST TlON

B10 r hleal

P

OP1£Inmn-n=:;R • •
Ae Ie erao e1

Draft Inute. ae 1ty Me tinge lAS a .0 ool?

F le in Chronologioal file u r 1947. 1 /8.

A, 10/30/56, lAS
•

'. :'"
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1947 

/on RAL ( 3~.IO POOL) Peraonnel 

POLICY AdministratI on 

PARTICIPATION IN AD1UI1ISTRATION Academic Personnel 

OPf mlEnlER. R. Biographical 

Dr aft l.inutes Paeulty Meeting. lAS a sohool? 

Filed in Chronological file under 1947. 10/8. 

A, 10/30/56. LAS 

10/8 
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•• . (Supt. Bldg. and . rdlo. ) B1.c;r Meal 

,'111 Brad ":I _~ to st.:lrt. °Torl' or. Dec 0 17th 3.8 the nl!ll <;uper1ntendent of 
Bt.lliir. II &n<l Gr·JIlI\Ils. Eecau:: of his r.:ty and CO!'l::;tructiol'! ~rl~.c. nd ;r. 
LeU! 8'':':or['o favoral:la U:pNsE;iOll of hilt, th I:1.rector felt S'.ll"e he would PreYs 
1l:!ef\U. 1r. the runrdng or the mechanics or tte Ir;ttitute pl:mt. 

l'i!./16 



194

, B Rf. T A

2/10

1"e1'30nne1

io raph1c 1

The J.Jireotor roported f-1. 111 r d be n J''8l1eved
or r dutt lousing I Inlstrator. T I stitu t paid
her ealary to Junto 30, 1949, and turnieh s h r with an
apartment to Jun I, 194.8, and WiLl contribute 5 per cent
of her aalary to her TIAA aocount up to and includi
June .3 , 1949.

x cutive Co t tee f-1eetl Mlnut 8, webru ry 10, 1948
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~NERAL 
'/II ITLLER, DEIU1ETTA 

2/10 

Personnel 

Biographical 

The iJlreotor roported 1-11s8 ~U11flr had benn r'elleved 
of bel' dutieo e Hous1ng Administrator . The Institute paid 
her salary to June 30. 19/+9. and furnishes hor with an 
apartment to June 1, 194.8, and will contribute .5 per cent 
of her DalB.ry to her TIA~ aocount up to and including 
Juno 30, 1949. 

Executive Co~ttee Meet1ng Minut~8 . February 10, 1948 

>"1,. ;0, 

J#-" ,j. , , , 



1G;0

L

.. DIRECTCft

12/29

Per onnel

Ad1!l1n1atratlon

otor a t ot H. ~. Pl Ing at
9,OCO a ye r as Gen al '·~.nu.ger, t rmi tlon of the

salary of WilHam. Bradley all of January 1, IG;l, wIth
unstated arr nt for t er ina1 pay tor latter.

xeo. COIllDl. M1nut es, 12/29/$0

, .
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1$0 12./29 

fi'~P.AL Personnel 

AliIlG is\P;1.liil~'':'1I DIRECT<It Adm.1n1stration 

Director am ouncee eng.",eJ:l8nt ot H. 1:. Pleming at 
$9,000 • year as Gene!.l Manager, am term.~mt1on ot the 
salary ot William Bradley a8 of January 1, 19$1, with 
UllBtated arr~ement for terminal pay tor latter. 



1953

OENE.~L

o GAR. MINOT

Personnel

Biographic

10/26

Appointment of 0 an ae a ger.

Letter trom Dr. Oppenheimer and newspaper clippi e tiled
in Chrono10 i 1 file under 1953. 10/26.

D, Mor an
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1953 10/ 26 

./ 

...... 6ENERAL Personnel 

MORGAN. MINOT Biographical 

Appointment of Morgan as Manager. 

Letter tram Dr . Oppenheimer and newspaper c11ppings filed 
1n Cbronolo" ical file under 1953. 10/26. 

D, Morgan 

, 




