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THE INSTITUTE FOR ADVANCED STUDY 
Princeton, New jersey o8540 

5/12/86 

Telephone call from Mr. Clifford Roberts of 
International Press (Black Press) 

213-656-3970 x211 

Saw ad for IAS Directorship and would like to know 
if we want to advertise with his news service. 

Cost: $79.64 per column inch 

He will send information addressed to Mr. Bradshaw. 

Helen 

Board of Trustees Records: Committee Files: Box 4: Advertisements 1986 Director Search 
From the Shelby White and Leon Levy Archives Center, Institute for Advanced Study, Princeton, NJ, USA



.,,, 

tions available The Chronicle of Higher Education • May 14, 1986/59 

tri'ftt11 
1Ms11nd 
U-arnulQ 

'1'.the Do· 
! Ct!nter. 
Oorector, 
'!YtM) the 
IC)nf!nt of 
r.oroups; 
pr09ram; 
en Intro· 
'1d•es of 
iuate as 

c relat ed 
r have a 
l'Q/Sludy 
b/center 
'Id entire 
oon skills 
•lo.no w!· 

benefits 

npanled 
l"•duate 
ononnel 

r. Women 

1 Street 
02116 

580 

rrnmrnnm 

FICER 

GE 
111cd public 
* •tmos· 

ol College 
'8 ir•d11ion 
lo<• ma1or 
tnpU> pub­
~•111900 
•obuoning 

: ,,1~11on~ 
~ ~1al 
omp.>•Rn. 
Oil Tomes 
I ompus. 
~have 

';fn)lvt,' . 

,p,,.,,d,•n1 
.. or 1hrt'(! 
1. V1rw n1a 

ioaunm 

C'\&.lty 1tranl 
M•inLA1ninlt 

~r--
t:PhDln 
"9 -.rea. CK' 
w<•llon And 

"""-rluna 
""" u-i ... ncir 
-~·o( 
'1 r an,ce 
IMrf"Wlted 

.. .,rn ~1~. 

- plw>n< Or c.,,, 
..-oey. 
••MMe&· 
~AD 

••Uv, AC· 
wril.Ma '""'· 

~ 
DirectM, M<1.NgMlent Eduation f'rogr.;i.ms 

MclNTIRE SCHOOL OF COMMERCE 

UNIVERSITY OF VIRGINIA 
W<· x"'<•k an expl'ricnc<.-d md1v1ou;il 10 '<'rv<• '" du('( 101 o f m;in­

,..~<'m<'nt <'du< at ion progr;im~ off~·r<'d hy tlw M< l111ir<' ~hool. tn· 
c ludini: on campu~. aHoliatPd ,1nd in-pl.me nrow;im~. 

Qualoli<.acion~ : A ma~C(•r\ dl.'!\fP<' (M . U. A. prcf<•rred) and~ moni· 
nium ol l1v(' yt:ar~· milnagenwnH"<.luc,1t1on expt'•it-n<e ·~ requ1rt'<l. 
Proven record ol suc<.~)ful admini~trJCoon and markccrng of non­
crl'dit managerral and prof<>)~ional develo1mwn1 programs. Scrong 
communic;icion skills and clw ahilo1y co worl... w 11h foe ulty and ch<;> 
bu~1ne)S and nrolessional commun1li<.'s. 

The Mcintire School ol Commerce is accrt-dtied by AACSB ill che 
undergraduate and graduace levels. Tht' Sthool has approximately 
60 faculty, 640 undergraduates. 50 graduate accounting scudencs. 
and 5,500 alumni. The Univer~icy is lo<.aced approximacely 110 
miles souchwest of Washington. DC in an anrac1ive communiry of 
100,000 people. 

Inte rested persons should apply with rt'suml' and salary hiscory co 
William ). Kehoe, Associate Dean. 202 Monr~· Hall, M c intire 
School of Commerce, University of Virginia , Charlouesv1lle. Vir­
ginia 22903. The Searc h Comminee w ill begin reviewing resumes 
May 23. 1966 and will continue co re<e1v(' them until a cand1da1e is 
selected. 

Tiil UNIVll0/1\ or VIR(..INIA I) ... ,.. MflRMAll\'I 
ACTION, CQUAI OPfl'()R1UNff\ (Ml'I OYfR 

MEDICAL COLLEGE OF GEORGIA 
Director, Office of Grants & Contracts 

& Executive Director, 
Medical College of Georgia 

Research Institute 
The Doreccor of the Office ofGnnts & Contr>ets of the Mcd1col Cul kg< of 
Gcorgta and the Executive Director of the MCG Research Institute IS a vnal 
link ~twt'Cn facuhy ond adm1n1stnnon in the pro mooon of research at 1hr 
Mcd.iol CoUcge of Gcor($•., the Hcolth Sciences Crnter of the Sute of 
Georg••· The posi1ion, avoolabk S.:ptembcr 1, 1986, invo lves adn11mstn11on 
o( grants ond conrncts from fcdenl. sutc, pnvote ~enClcs and induSt')'. 
•dnunlStra11on of onS111u11onol gnnt prognms; technology 1nnsfcr. devel­
oping workshops for young onvcsligotors on the Schools of Mcdocone. Den­
tistry. Allied H<>hh Sciences, ond Nursing and working with the Directors 
o( the Offices of Research Support Services •nd R<"Search Compuun~ and 
Suristio. The Director reports 10 the Vice President of R<"Seorch •nd mrer­
•cts wuh the Boord of Directors of the Research lnsruute The Director 
should hav( an adv•nccd dcgr«. prefenbly in • b1omcd1r•I science. and 
•dm1nostn11ve >nd leodersh1p experience in the >re• of gnms and cont nets 
Salary u com mcnsurote wnh experience C V •nd thr« rderenrcs should be 
sent before J uooc 30 to 

Lowrll M Grttnboum. l'h.D 
V1<e President for Rcsc>rrh 
Mcd1c>I Colkg( ofGcorgta 
AUf!USU , Ga. 30912 

EOE/11/\P 

DIRECTOR OF BUSINESS SERVICES 
Lincoln Land Community College is invitinit applicBtions for th" 
position of Direct.or of Business Services. Responsibilities w1ll 1n· 
elude supervision of Bncillary service operations, assi~t in bud~t 
development, completion of financial reports Bnd ass1stBncP t.o 
the Vice President of Business Services. Applicants must ha vp 
demonstrated s ucceuful experience and ability to supervise and 
communicate t.o all segment.II of the college. Knowlt!dKe of fund 
accounting desirable. Bachelor's degree in a ccountin11:. busine11s 
or related area is required. Salary ran1te $25,000-$30,000 with ex · 
cellent benefits. P lease send letter of apph~at1on and resume by 
May 26, 1986 t.o Mf'liua Ho1>p, Vice President Busineu Services , 
Lincoln Land Community College, S hephe rd Ro11d. Sprinitfield, 
Illinois 62708. Equal Opportunity Employer. 

::.u:. ~~ 1o1:=1J.... '!::'. 
tact · Or Judith L McDoaald, Oun, Dlvi· 
aloa of H~manlU.. and l"lno ArU, Bemidji 
C'ta.• • t o I to - • • •• 

......, Sludi«o ._,,.,.,. •- fldl.Ume , ._ 
-"· noo-tenure troocl< poaUons bqiln­
°"'11 raU 1• with~. MNice. and 
.-rd1 .._..lbllitieo M .A ln T""°I. 

., ________________ ._ ______________ ·-----------·--· 

DIRECTOR 
of 

Pennington Biomedical Research Center 

TI>e t.oubi""" State Unlver.. lty Mcdi<.al {.cnt<·• i<o S<'<'"ln~ d hinhly 
q11alific<1 c.a11diddlC IO !><:rvc as Oir<.'<IOI o f the l'cnninµ1011 ll10111cdir.;11 
Kc..-.c.t r<.h Center. The Oire<:lor .... 111 have llw: addhoonal !ill<: or Vi«· 
Ch;incclk>r or Che l..S U. Medical Ccnl<' r . TI1.: C1·11ll'r, wtoi<h will he 
<.omplclNl in May 19&, ...,,11 be iOc.al<'d on a D7 <ic.rc :.he i11 B<11011 
Kougc. The Ccnler I:. com~ of tiv.- building~ wilh ii tot;tl o f 
U~.000 !>ql.13re reel. providing fa<lliliC.'> lor biorncdoc.al rC.'>Cill<.h wilh 
an empha:.is on nucrllion and p1evcn1lve medicine . 

The Director muse po~ a Ph .D. and/or M.O. dcg11..: with c>.peri· 
cn<:e In blomedic.al rc:.carch. The candldale :.hould have a dcmon­
slrated record or superior pcrfonnance In research Thi' mu'>I Inc lude 
an oulS~ndln~ public.atl<>r:i rcco<d 11nd a hlst<?ry o~ cxten~ivc want 
support on a Clinical or basic science ;i1ea. l he 1ndlv1<1ual alw ::.hnuld 
have a record or :>upcrior leaching ability and po:.~~ the qualiloc.a­
tlons lor a1>polntmenl as a lull professor in a related dcpartnwnl. 

The Diu.-cior wlll be responsible lor providing lcadcr:.hip ;m d pldn:. 
for the development and direction of lhc Pennington Biomedical Kc· 
search Ccnl<:1. He/she will oversee Che employmenL promotion. and 
retention o( lhe Center's 1>rOfes!>lOnal and s uppot1 :.taH. The Dire<:lo1 
will c.any respon:.lhillty for the acquisition or governmental a nd private 
grants and concracts lo support Che clinical and ba:.lc science opera· 
lions of the Ceneer . llc/:.hc will ladlltate and plan joint research pro· 
grams wilh the other c.ampu~ or the Louisiana State Uniwrslly Sy:.· 
lem. 

Applications should Include a letter upressing <>j>eraling philOSO· 
phy for the devclopmc.nc or a preeminent national research laboracoir. 
The applic.allon also should Include a curriculum vitae. References wtll 
be requesled. 

Please send applications or nominations to: 
Dr. H. Douglas Braymer, Secretary 
Search Commlllee for Director o( Pennlnglon 

6iomcdlcal Research Center 
Louisiana Stale University System 
P. 0 . Box 16070 
Bacon Rouge. !.>. 7089~ 
Telephone: (!'>041~-6118 

The Louisiana State University Syslem is an 
afTttmalive actiOll. equal opportunilJJ employer 

Institute for Advanced Study 

DIRECTOR 
The Boa.rd of TruJCC"~l uf rhC' ln~ticucC" for Advanc~ Srudy '""''" nomin•tKWU •nd 
•ppl1uuon• lor chc pom1on of Otrt"Ccor of fh<' lnsmulC', the l<'nn o f o(riu· to bt:,cinJuly I , 
1987 
The: lnituurc for AdYanc<'J Scud, u an 1ndcpcnd('n1 rc)nrch &nJ po.u 4 Jouora.l 1n1nif\A 
inu1n..111on kxau:d in Pnnccmn , Ne•· )t'f"W:Y h1unJt·J 1n 19}0. the' lnu1tutt• mday 
con.m)U o( chc: ~hool) o ( M•1hem•t1u. Hu1onc•I !)ruJ1c•. NatUr1l St1cnu.· •. and !!t<K1"I 
Sctencc:, t'&i.h u( wht<h hu a \null pc.-rmancnc l.M.Uh) Thc:rt" .tl"C' •ppnn:1m11eh 160 
v1,1t1rvt mC"mhcn cAth yc.u fro m umvcrw1ci anJ rc).4..'"rth 1n"lfu1111n• tht11u1.1hout chc: 
world 

The' Oircnor n chC' t luC'f .... tminmnu1vc <'lfficcr a.nJ u rc,p<na1bk for l1 K al pf,,nmnj{ and 
<or 1hr formulation anJ rr<(>mmcndat1on of Jl"llicy IO the Bo.rJ of T n.i\t<"t'\ of whl(h h<' n 
am('mbt'r 

Nom1n11ton• a.nJ .tppl1u11on• •uh dct1Jlcd rt•wnt' 'hould I)(' •ubnuuC"J no l~rcr th•n 
Sc:ptC'mbcr I, 1986 All t orrt'•pondcn<c will bC' 1rcarN conflJrn11.tlly ""d •hould ~ 
Mldrcu.t'J co 

Mr Thornton I- Bnd•h•-. 
C.h11rnun, Sc1r1i: h c ·omm11tt·t· 
ln)t1hJ1(" for t\ ,lvan<t'ci ~uuJy 
OIJ,.n l...tn<' 
P11n• rton, Nc:"w )cr~r OH)t\0 

Tl,,, /#llll11lr /or Adro1r11~ !i111J) HJ# 

'o/llJ/ •Pfl•rt• "ti) ""'"""'"'f olh II• # ,,.,,,, • .,.,., 

80m4!' l>Of'lllon.s, l~ach1ng ~Jt~ in 
U.S . """°"dlory 5cilool• ""!uirod for worio 
In youth pn111rarn Sal.llry 1> 116,000. 
m.ooo. cleptndong on poiriUon. 1>oua11• 
allowance, domulOI)' houatDI!. health , IK'­

ddent. and llf• Insurance. ()penlaa> In 
July and ~mber Submit l .. IA!r. 1-
cople& of r8u>M. and ,.,,...,., phono ref~. 
ences lo M ln•m Burt. I nt.ttn.aUooAJ 
Call>otk MlgraUon Commlulon, tstl F 
Street, NW ' Sun . ., no. Wuhlnitoo. 0 c . -Eneliah Ed...,_.._, Aaal.lt.ont Pror.._., 

~~~1~i':i'~·m~.:: ~= 
doct.o<ai.e Bacl<&r<JUDCI ln Eniftloll Educa· tlon ~I teaching .,._ In 
~ ln_lllA!racy baues along the K w 

""' Hill. North Carolina rr..1• , ftltl -
4l2.I 

Finance: One: year •ppcHnlme-nt , 1886-C'7, 
l~t.or" ID ""--lalA.' Pro( .. ..,.-. S20.000 
'36.000 de""ndctlt on expa>en<-e and qual· 
lll<:aUons To teach inlrOduct.o<y and ad· 
v•~ ~vel M•noe courses. unckrgradu· 
•le and gradu1le, locludln« Ma""lttial 
t' lnance <Co.-por•IA.' t'lna....,I and P'inan. 
d al Markou and hullluUons Muter '• 
dtocret" 1n tin.an<'e •nd r'f'le-vant bu•ines. 
•ndlor teactuna eq>erlC't"t("t" required 
I'll 0 ~erred Send le«e<" of applk•· 
Uon, re.um~ . and n•mes. edd~ue9. and 
t.oi"Pl>c>M numbel'I o( th- ...,,.......,.,.,. ID 
Or A W Boulden, Dean, Sd>ool ol Bual· 
IM:Sll. Cenlral Connecticut SU.IA! Untwni· 
IY Nf"WRt"h•I .. r---'-·•__,.,.., ,, .1 ... 
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PRESIDENT 
Morehouse College 

Atlanta, Georgia 
The Presidential Search Committee, established hy the Bourd of 

Trustees, invites nominations and applications for the position of Pres­
ident of Morehouse College, nn all-male predominantly hlack liberal 
arts college with additions of a strong business curriculum including 
ten majors and a cooperative Dual-Degree Engineering Progmm with 
Georgia Tech. 

The President, who is the chief administrative a nd academic officer 
of the College and is responsible for all aspects of its operation, reports 
directly to the Board of Trustees and Its Executive Committee. 

The College seeks an experienced educator with the following cre­
dentials: 

• an earned doctorate in the field of specialization and a distin­
guished record of scholarly achievement 

•demonstrated capacity to play a lead ing role in the development of 
the academic p rogram of the College 

•proven administrative, fundraising, and public relations talents 
•ability to work cooperatively with college constituencies Including 

trustees, faculty, staff, students, and alumni 
• ability to represent the College e ffectively in dealing with founda­

tion, corporation, and government officials, and the general public 
Morehouse, which is generally referred to as one of the best of the 

small private <..'Olleges, has a notional reputation for academic excel­
lence. The College has a chapter of Phi Beta Kappa, a faculty with 
more than two thirds of its members holding ea med doctorates, and a 
senior class which annually has at least flfiv percent of Its members 
proceeding to graduate and professional schools. Morehouse is out­
standing in the production of alumni of have earned Ph.D., M.D., 
D .D.S, J.D., and M.B.A. degrees. Two years ago 48 members of the 
Senior Closs were accepted at medical and denta.I >Chools throughout 
the United States. 

At present Morehouse is enjoying its most successfu l period of 
jO'Owth and advancement. With four applicants for every position in the 
Freshman Class, Morehouse has a steadily growing enrollment that 
now stands at 2, 160. Recently the College has conducted two sue<.-ess­
ful national campaigns for $20 million, has constructed thirteen new 
buildings, and has increased the endowment to more than S 15.36 mil­
lion. During the 1970's and 1980's Morehouse has n)1Cruted without 
deficits. 

Morehouse is a founding member of the Atlanta University Chapter, 
a consortium of seven independent institutions that conduct coopera­
tive programs, and is closely associated with all-female Spelman Col­
lege. 

The deadline for the receipt of applications and nominations (in­
cluding resumes and Ave references) is September 15, 1986. The 
Search Committee is planning to screen applicants prior to the Fall 
Meeting of the Board of Trustees. The new President will assume his 
duties on July l , 1987. 

Nominations and applications should be submitted to: 
Dr. Thomas Kilgore, Jr., Chairman 
Presidential Search Committee 
Morehouse College 
830 Westview Drive, S.W. 
Atlanta, Georgia 30314 

Morehouse College is an equal-opportunity employer. 

a••••• • w \'C't!"t'fW ••• ,,,.,..,...wwwc.:wwwrnrnn 

PRESIDENT 
Union University 

Jackson, TN 38305 
The Presidential Search Committee for Union University invites nomina­
rio1u and applications for the position of President. Union Umvcrs11y is 

owned and opcrared by the Tennessee Baptist Convention of the Southcm 
Bapust Convcnnon. Ca.ndidates will be expected to be a member of this 
drnomination. 

Apphcauons and r~sumes should bc scnr ro: Mr. 8111 Cockrofr. P 0 . Box 
12449. Memphis. TN 3811 2. 

§ll§.U.O.tlll.U#l~.1·.111111.o.o.of!IHllHHHHlll!HHllSllJl§H1U§lllllllllS.Ollll.tHi.~.rillll~.tHi.O.tHi.O.OUU~.~ll.tllill.~.1·.~.ti:li.U~ 
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PRESIDENT 
ORCHARD RIDGE CAMPUS 

Oaiclend Conwnunlty Colieoe &eeks quelofled candidetefl lor the poalt.IOn of Prffo 
dent. Orct-oenl Aldoe een-. who will ~directly to the Chancellor. 

The President le rnponelble lor the lelldershlp, plemino, orvenlzing. lmplemeobnQ 
and evaluetJng of the actMtles of 11 campus IA'llt IMIMling the munlclpelltles of sout.li 
centret Oetdend County, accepting studenta lrom ell eerie ol the county/disc.rlct 
end utilizing leculty lrom ell colleO& cempuan. The ebll1ty to lnteqreta this cempug 
with the operebon of 11 multl-<:llfT4lU8 dlac.rlct ol ~· d1mens10M la essentJel. 

OUALIFICATIONS: The co1teoe is loolting for en 1nnovet1Ye leader tor ell ll8pectB of 
the Orcherd A~ Cempus Who t.. the llbllity to Influence the Wider operetiona ol 
this COIT\jJt eliet 18N9 multl-<:ampUS community coltege. A doctorate le f":"lemtd. No 
less then ten yeera of coownunlty coUeoe experience le 8JCl)9Ctlld. with hve of the 
lest ten yeera In 11 pl'll8idencv or ll4IOlor edmlnlstretive level of respon111bd1ty. Ad­
mnlstretlve Bllills in Human Flesource Development and collectlve beroeining con­
trect ~t end menegement era expected. Commitment to the compre­
hensMI comrrunlty colleoe concept le expected to be demonlltl'lltlld through pest 
performenca. 

Oaiclend ConmuMy Colieoe 1s 11 public two-yeer Institution -W.g 26.000 aw­
denta in Oeldend County. 11 dynamic growth 111'911 of Southeeet Michigan Ill subur­
ban Detroit. 

The Orchard Aldoe Cempua. serwig DYii!' 7 .SOOstudenta. ia mede upof 11 attrac­
tive modem buildings on 14 7 llCl'1HI of rollina landacepe. Studenta from ell parts ol 
the erae ere enrolled, end faculty from other campuses join the Orcherd Ridge 
leculty In nwetJng the teaching schedules of the colleoe. 
Selllrf for this position Is competltive for the eree. experience end rnponelblhtles 
outlined. Worldng_condttlons end benefita ere exceptlonel. A69um68 shook! be senL 
by June 20, 1986. to: 

Personnel Oepertment 
Oaiclend Commc.nlty Colieoe 
Orchard Ridge President Applicetlona 
2480 Opdyke Aced 
P. O. Box 812 
Bloomfield Hills. Ml 48013 

~~~ 
OAKLAND 
COMMUNITY 
COLLEGE 

Oaltlend Community College os en elfirmetive action. 
equal opportunity lns tJtutJon. 
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Institute for Advanced Study, 

DIRECTOR 
The Board of Tn.mccs o( chc lnnirutc for Advanced Srudy mvhcs nom1nauon.s and 
applicarioru for 1he posinon of Director of rhc lruri1u1e. 1he 1erm ol office 10 begin July I. 
t987. 
The lnsii1u1e for Advanced Srudy i1 an indepcnden1 reJC&rch and poSl-doctoral lnWu"I! 
inni1urion located on Princeton. New Jersey. Founded in 1930 rhe lnS1iru1e roday 
consim of the Schools of Marhematic1. Hisrorical Srudies. N11u;.;J Sciences, and Social 
Science, euh of which hu a small pcrmanenr faculry . There arc approximarely 160 
viiitiOB mtmben each yct.t from umvcnitics and research inscirutions throughout rhc 
world. 
The Dirccror is the chief admini11radvc officer and is ttsporuiblc for fi1C&J planning and 
for 1hc formulation and recommend11ion of policy ro rhc Boan! ofTru11ces of which he ls 
a member. 
Nominations and applicarioru wirh detailed n!1um~1 lhould be submined no later 1han 
Sep<ember t, I 986. All correspondence wltl be trcared confiden1ially and should be 
addrcued ro: 

Mr. Thornron F. BnMlshow 
Chairman Search Commirree 
lruritute fo r Advanced Study 
O lden Lane 
Princeton, New )ency 08)40 

Tbt /wJlil•lt /.,. /\tlowwtwl S1,,,/y u •w 
tflUI •PPm•wity, -ffirs14tirt •ni1w .. pi,,... 

celpt o< appllcallona. SeAtth and aelectlon 
procedure will be cloeed when • aumclenl 
number or qu.allllcd appllcanla have been 
ldenWled. bul no earlier than June IJth. 
Send letlA!r 0( appllcallon. 1"61um4' IUld 
three ffiuencea lo ' Robert Kluaeo. 
Chairperson, SUNY College al Fredonia. 
~la. New Yorlr 140IS. An Equal Op­
portulllty, Amr'"" live Aellon Employer. 
Women and mlnortllel are encouraged lo 
apply. 

lllHIN Am: Cameron Unlvenlly la ac· 
cepUna ll>Pllcatlona ror a Proreutonal 
SI.Alf l'oal!JOn: Coatumerl'lbeatre Technl· 
clan. Qu.allllcallonl Include : MFA In cx.­
lumlai <mlnJmum) and llroD& prac:Ucal 
and academic bacflvound In t.echnlcal =· wllh leachlna.,_uf:ji::: c!.i: 
~ --·· ···--

Ilona Include: Ma1ter•1 degree or higher ln 
rec:nt1Uonllherapeutlc recreation, hold· 
log certllleaUoo ol lhe profeulooal level: 
knowledce aDdlor experleoce In creden· 
llalllna:: IUld ftve (5) y..,.· experience In 
the field with lldmlnl1lr1Uve experience 
hichlY dealrabte. Salary commenaurate 
wtlh experleoce. Send letter or 1ppllea-

~~·..f~=.:..~~".l!i~':1ot~~.'~i.!t 
Penonnel Commlllee. NCfRC, rJ.7 
WIJ'DOI'. Eutem Michigan Unlvenlly . 
YpcU.nU, Mlchlaan 481117. Deadline : Moy 
SI, 1•. EOE/AA. 

~.......,.,Laboratory Animal 
Veterinarian. The UnJverally or Colorado 
al Boulder II ....tUn11 hilhlY lrlllned Indi­
vidual wtio wW have the ....,.,.,.lbWly and 
authorlcy ror all animal care and u.ae pro-
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PATRICIA H. LABALME 
Associace Direccor 

Mr. Thornton F. Bradshaw 
Chairman of the Board 
RCA Corporation 
30 Rockefeller Plaza 
New York, NY 10020 

Dear Brad, 

April 9, 1986 

Enclosed please find two different versions of the Search Ad, Draft A and 
Draft B, sheets showing comments by members of the Search CoIIDJ1ittee as sent me 
or telephoned in, and finally, my own worksheet (which may not make sense to 
anyone but myself). 

There seemed general agreement that the deadline, if any, should be 
September 1 rather than October 1. Don Straus suggests no date. Donna 
Manning is investigating whether the CoIIDJ1ittee is "bound" by naming a date or 
could consider a candidate who applied after that date. 

There was some concern--especially from Don Straus--about requiring a 
record of scholarship. (Harry feels, by the way, it would be a mistake to 
omit this qualification). Draft B sidesteps that issue by deleting the 
paragraph on qualifications and going directly to the description of 
responsibilities. 

As we agreed on the telephone, let's now wait for the first meeting of 
the Search Committee on April 26 to choose between all these options. Then we 
could still get an ad in the May 4 Sunday New York Times and the Sunday 
following, May 11. 

We will leave the time of the Search Committee meeting at 10 a.m., unless 
you decide to call it any earlier, with the Board meeting beginning at 11 a.m. 

One final question we forgot to discuss this afternoon: the need for a 
secretary to the Search Committee. I hope very much you will invite Donna 
Manning to this meeting to take notes and to help set up future meetings. 

Sincerely yours, 

;::p.zb1-
Patricia H. Labalme 

Princecon, New Jersey 08540 Telephone 609-734-8201 Telex 837 680 
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DRAFT A 

I N S T I T U T E F 0 R A D V A N C E D S T U D Y 

DIRECTOR 

The Board of Trustees of the Institute for Advanced Study invites nominations 
and applications for the position of Director of the Institute, the term of 
office to begin July 1, 1987. 

The Institute for Advanced Study is an independent research and post-doctoral 
training institution located in Princeton, New Jersey. Founded in 1930, the 
Institute today consists of the School of Mathematics, the School of 
Historical Studies, the School of Natural Sciences and the School of Social 
Science. Each School has a small permanent faculty; approximately 160 
fellowships are awarded each year to visiting members from universities and 
research institutions throughout the world. 

The Director is the chief academic and administrative officer. Qualifications 
for this position include a record of scholarship and academic leadership, 
successful administrative experience, and the ability to represent the 
Institute to its various constituencies and outside agencies. 

The Director has overall responsibility for the management and administration 
of an academic community of about 200 people, support staff numbering about 
100, and a campus of a square mile which includes offices, libraries, dining 
facilities, member housing, and extensive grounds. The Director is 
responsible for fiscal planning and for the formulation and recommendation of 
policy to the Board of Trustees of which he is a member. The Director must be 
prepared to raise funds as necessary to the ongoing excellence of the 
institution. 

Nominations and applications with detailed resumes should be submitted no 
later than September 1, 1986. All correspondence will be treated 
confidentially and should be addressed to: 

Mr. Thornton F . Bradshaw 
Chairman of the Search Committee 
Institute for Advanced Study 
Olden Lane 
Princeton, New Jersey 08540 

The Institute for Advanced Study is an equal opportunity, affirmative action 
employer. 
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DRAFT B 

I N S T I T U T E F 0 R A D V A N C E D S T U D Y 

DIRECTOR 

The Board of Trustees of the Institute for Advanced Study invites nominations 
and applications for the position of Director of the Institute, the term of 
office to begin July 1, 1987. 

The Institute for Advanced Study is an independent research and post-doctoral 
training institution located in Princeton, New Jersey. Founded in 1930, the 
Institute today consists of the School of Mathematics, the School of 
Historical Studies, the School of Natural Sciences and the School of Social 
Science. Each School has a small permanent faculty; approximately 160 
fellowships are awarded each year to visiting members from universities and 
research institutions throughout the world. 

The Director is the chief academic and administrative officer and has 
responsibility for the management and administration of an academic community 
of about 200 people, support staff numbering about 100, and a campus of a 
square mile which includes offices, libraries, dining facilities, member 
housing, and extensive grounds. The Director is responsible for fiscal 
planning and for the formulation and recommendation of policy to the Board of 
Trustees of which he is a member. The Director must be prepared to raise funds 
as necessary to the ongoing excellence of the institution. 

Nominations and applications with detailed resumes should be submitted no 
later than September lst, 1986. All correspondence will be treated 
confidentially and should be addressed to: 

Mr. Thornton F. Bradshaw 
Chairman of the Search Committee 
Institute for Advanced Study 
Olden Lane 
Princeton, New Jersey 08540 

The Institute for Advanced Study is an equal opportunity, affirmative action 
employer. 
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Dear Patsie 

DONALD B . STRAUS 

SUITE 1702 

1700 BROADWAY 

N E W YORK, N .Y. 10 0 19 

(2 12) 2 4 6· 18 29 

March 28, 1958 

I am typing this in a hurry before we take off for 
Maine. I have tried several times to reach Mr. 
Bradshaw, but we have been missing each other. 

I am enclosing a marked up copy of the 
advertisement. I have suggested cutting out some of the 
wording which I don't think is needed, but of course I 
don't have any strong feelings about those cuts one way 
or the other. 

I have suggested different wording for ~he 
qualifications simply to give us flexibility to select 
someone who could be deemed without "a proven record of 
scholarship", and also someone who has the leadership 
qualifications that we want but perhaps not in the 
academic arena. 

Finally, I have queried the closing date ~or 
nominations. This might be important if it precludes 
our selecting someone whom we discover after that date. 

If necessary, I can be reached either 
through my office here, or (preferably in the early 
morning or after 5pm) at 207 244 3685. I am of course 
happy to go along with Brad's decision on these 
questions and if I am difficulty to reach I do not wish 
to hold up on placing the ad. 

Sincerely, 

~ 
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THE INSTITUTE FOR ADVANCED STUDY 

I N S T I T U T E F 0 R A D V A N C E D S T U D Y 

DIRECTOR 

The Board of Trustees of the Institute for Advanced Study invites nominations 
and applications for the position of Director of the Institute, the term of 
office to begin July 1, 1987 . 

The Institute for Advanced Study is an independent research institution 
located in Princeton, New Jersey. Founded in 1930, the Institute today 
consists of the School of Mathematics, the School of Historical Studies, the 
School of Natural Sciences and the School of Social Science. Efch ~c ol has 
a small pe~ent -~lty, and iome 169 fell9"'ship!f are ;warded ach ear to 
v~s ing ~mbers yt"om universi11es andV'resec;rch in_6titu,ions th oug ut the 
W ld. J I 1 . , 

U C4.f~C• "'Y ~ 11'1 "~rz;vwn 

The Director is the chi~xecutive and ac~ffice~ Qualifications for 
this position include a wan re.cord of...~h~l~;ship and·~cademic leadership; 
successful administrative experience;;lhe ability to rei/}esent the Institute 
to its various constituencies and outside agencies. 

The Director has~rall res s blity for - e manage 
of an academic/ community about 200 ple, sup t staff numbering about 
100, and a yi{~pus of a_,,s'quare mile ich inclu s offices, libraries, dining 
facilities/member hoasing, and tensive g unds. The Director is 
responsible for fiscal planning and for the formulation and recommendation of 
policy to the Board of Trustees of which he is a member and with which he is 
the principal liaison. Additionally, the Director must be prepared to raise 
funds as necessary to the ongoing excellence of the institution. 

Nominations and applications with detailed resumes should be submitted no 
later than October 1st, 1986. All correspondence will be treated 
confidentially and should b e addressed to: 

Mr. Thornton F. Bradshaw 
Chairman of the Search Committee 
Institute for Advanced Study 
Olden Lane 
Princeton, New Jersey 08540 

The Institute for Advanced Study is an equal opportunity, affirmative action 
employer. 

Princeton, New Jersey 08540 Telephone 609-734-8000 

'1. 
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THE INSTITUTE FOR ADVANCED STUDY 

I N S T J T U T E F 0 R A D V A N C E D S T U D Y 

DIRECTOR ~~ 
\3 

/ S' 

The Board of Trustees of the Institute for Advanced Study invites nominations 
and applications for the position of Director of the Institute , the term of 

-< I 
office to begin July 1, 1987. 

t:..-1.J p,. ~ . J A C ,..Jp-;(""t l 
_, t .,; ... . ,:,, ~ ,-, 

The Institute for Advanced Study is an independent research institution 
located in Princeton, New Jersey. Founded in 1930, the Institute today 
consists of the School of Mathematics, the School of Historical Studies, the 
School of Natural Sciences and the School of Social Science. Each School has 
a small permanent faculty, and some 160 fellowships are awarded each year to 
visiting members from universities and research institutions throughout the 
world. 

The Director is the chief executive and academic officer. Qualifications for 
this position include a proven record of scholarship and academic leadership; 
successful administrative experience; the ability to represent the Institute 
to its various constituencies and outside agencies. 

The Director has overall responsiblity for the management and administration 
of an academic community of about 200 people, support staff numbering about 
100, and a campus of a square mile which includes offices, libraries, dining 
facilities, member housing, and extensive grounds. The Director is 
responsible for fiscal planning and for the formulation and recommendation of 
policy to the Board o(. Trustees of which he is a member [and with which he is 
the principal liaison ..-..1 Additionally, the Director must be prepared to raise 
funds as necessary to the ongoing excellence of the institution. 

~-

'\fl 

I ~ 'r, v-.~/'~ J ., '""°'..+ 

VJ:11 h.r:· 
>1..·b,,,~./ lrJ_ 

'· (; '.L 

Nominations and applications with detailed resumes should be submitted no ~ 
later than October 1st, 1986. All correspondence will be treated 
confidentially and should be addressed to: 

7,, 

~ ",f. 
~ ..r 

Mr. Thornton F. Bradshaw 
Chairman of the Search Committee 
Institute for Advanced Study 
Olden Lane 
Princeton, New Jers ey 08540 

The Institute for Advanced Study is an equal opportunity, affirmative action 
employer. 

Princeton, New Jersey 08540 Telephone 609-734-8000 

.... (>"" ,_;; 

, ,,.,. '"\ 
1' 

\ 
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THE INSTITUTE FOR ADVANCED STUDY ~ 

I N S T I T U T E F 0 R A D V A N C E D S T U D Y 

DIRECTOR 

The Board of Trustees of the Institute for Advanced Study invites nominations 
and applications for the position of Director of the Institute, the term of 
office to begin July 1, 1987. 

The Institute for Advanced Study is an independent research institution 
located in Princeton, New Jersey. Founded in 1930, the Institute today 
consists of the School of Mathematics, the School of Historical Studies, the 
School of Natural Sciences and the School of Social Science. Each School has 
a small permanent faculty, and some 160 fellowships are awarded each year to 
visiting members from universities and research institutions throughout the 
world. 

c....c c.J e/"-1. i c. ~ A- .d ~I" U f.r~<-
The Director is the chief e~cat~ioe> and>aca\i.en1'4.c officer. ~a~ifi ~io s for 
this position in_s::..lude a proven record--o'f scholarsnip and ac de lea rship; -- ------ ,,..,. successf~L..-edministrative ~xper:tence; the ~ilitt]o repre ent the I stitute 
to its various constituencies and outside agencies. 
~ ' -

The 9iF&QtQ5 has ()ll;eca:Ml responsiblity for ti.he m.anegemaAt a~d administrat~ 
.M< an academic community of about 200 people, support staff numbering about 
100, and a campus of a square mile which includes offices, libraries, dining 
facilities, member housing, and extensive grounds . The Director is 
responsible for fiscal plaQning and for the formulation and recouunendation of 
policy to the Board of Trustees of which he is a member .. aftd -,,Hh whie'A 'ha_i:§. x 

~ p 1'1 !ii 1 pa1 ::Maiu11 .. · Additionally, the Director must be prepared to raise 
funds as necessary to the ongoing excellence of the institution. 

Nominations and applications with detailed resumes should be submitted no 
later than October 1st, 1986. All correspondence will be treated 
confidentially and should be addressed to: 

Mr. Thornton F. Bradshaw 
Chairman of the Search Committee 
Institute for Advanced Study 
Olden Lane 
Princeton, New Jersey 08540 

The Institute for Advanced Study is an equal opportunity, affirmative action 
employer. 

Princeron, New Jersey 08540 Telephone 609-734-8000 
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THE INSTITUTE FOR ADVANCED STUDY 

~ 
I N S T I T U T E F 0 R A D V A N C E D S T U D Y 

DIRECTOR 

The Board of Trustees of the Institute for Advanced Study invites nominations 
and applications for the position of Director of the Institute, the tenn of 
office to begin July 1, 1987. 

The Institute for Advanced Study is an independent research institution 
located in Princeton, New Jersey. Founded in 1930, the Institute today 
consists of the School of Mathematics, the School of Historical Studies, the 
School of Natural Sciences and the School of Social Science. Each School has 
a small permanent faculty; ~ ~e~~ 160 fellowships are awarded each year to 
visiting members from universities and research institutions throughout the 
world. ~l'~y · I 1 V / • rv. rL'T IC /!--

The Director is the chief executive and academic officer. Qualifications for 
this position include a proven record of scholarship and academic leadership; 
successful administrative experience; the ability to represent the Institute 
to its various constituencies and outside agencies. 

The Director has overall responsiblity for the management and administration 
of an academic community of about 200 people, support staff numbering about 
100, and a campus of a square mile which includes offices, libraries, dining 
facilities, member housing, and extensive grounds. The Director is 
responsible for fiscal planning and for the formulation and recommendation of 
policy to the Board of Trustees of which he is a member and with which he is 
the principal liaison. Additionally, the Director must be prepared to raise 
funds as necessary to the ongoing excellence of the institution. 

Nominations and applications with detailed resumes should be submitted no 
later than October 1st, 1986. All correspondence will be treated 
confidentially and should be addressed to: 

Mr. Thornton F. Bradshaw 
Chairman of the Search Committee 
Institute for Advanced Study 
Olden Lane 
Princeton, New Jersey 08540 

The Institute for Advanced Study is an equal opportunity, affirmative action 
employer. 

Princeton, New Jersey 08540 Telephone 609-734-8000 
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THE INSTITUTE FOR ADVANCED STUDY 

I N S T I T U T E F 0 R A D V A N C E D S T U D Y 

DIRECTOR 

The Board of Trustees of the Institute for Advanced Study invites nominations 
and applications for the position of Director of the Institute, the term of 
office to begin July 1, 1987. 

The Institute for Advanced Study is an independent research institution 
located in Princeton, New Jersey. Founded in 1930, the Institute today 
consists of the School of Mathematics. the School of Historical Studies, the 
School of Natural Sciences and the School of Social Science . Each School has 
a small permanent faculty, and some 160 fellowships are awarded each year to 
visiting members from universities and research institutions throughout the 
world. L 

'1-,F< ~ m In:' ~ .... :f,vc_ , 
The Director is the chief texecutiv_;J and academic officer. Qualifications for 
this position include a(provei})record of scholarship and academic leadership; 
successful administrative experience; the ability to represent the Institute 
to its various constituencies and outside agencies. 

The Director has overall responsiblity for the management and administration 
of an academic community of about 200 people, support staff numbering about 
100, and a campus of a square mile which includes offices. libraries, dining 
facilities, member housing, and extensive grounds. The Director is 
responsible for fiscal planning and for the formulation and recommendation of 
policy to the Board of Trustees of which he is a memberG:nd with which he is 
the principal liaisoD::1r Additionall)7'w the Director must be prepared to raise 
funds as necessary to the ongoing excellence of the institution. 

Nominations and applications with detailed resumes should be submitted no 
later than.))ctober 1st, 1986. All correspondence will be treated 
confidentfatly and should be addressed to: 

E' "v"'..; ----r­
(~ ·•r ..,...,. 

';,..-- ; 

ti I Mr. Thornton F. Bradshaw 
Chairman of the Search Committee 
Institute for Advanced Study 
Olden Lane ~·1' 

,::,.~ ' • .:; '-1,,, ;i <~ 
t:: ,,_.1. er 

-.;f 

s{v Ir d __ Princeton, New Jersey 08540 

The Institute for Advanced Study is an equal opportunity, affirmative action 
employer. 

Princeton, New Jersey 08540 Telephone 609-734-8000 

t;,_.,.. . 
C)1,.4 

e3.{ 
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I N S T 1 T U T E F 0 R A D V A N C E D S T U D Y 

DIRECTOR 

L , 24')._ 5*.....cw./. 
)') s " T>e;<t S-1-.-o...-s 

N1 

~ :: 

(V}; ~~c..<.I l.J<J c.c::/ 

i .. b~J. t.-...a '-c~ 

The Board of Trustees of the Institute for Advanced Study invites nominations 
and applications for the position of Director of the Institute, the term of 
office to begin July 1, 1987. 

~ F.s4-J~~+1o.;,,_~(2) 
The Institute for Advanced Study is an independent researcnAinstitution 
located in Princeton, New Jersey. Founded in 1930, the Institute today 
consists of the School of Mathematics, the School of Historical Studies, the 

(9i.. School of Natural Sciences and the School of Social Science. rEach School has 
\..:,Y---a small permanent facu;ety, and some] 160 fellowships are award~ each year to )J<k./.c. fos } 

visiting members from u versities and research institutions throughout the 
World J - '- j ~rf"OXo'l\-t~-kJ;z: ( 1\1) . 

CJ..~d<trtl<- c.o..r: .. co'\_ ~ ... uf'ld.vs-J.o.nJ ;~(O S) 
c.vtl The Director is the c ef c officer: I]ualif ications for ~~4~ 

-(Ds)) I~ 
o..JN'li<tiS4-:k.c. this position include roven ecord o scholarship andt'academic leadership; 

( D 3) successful administrative experience; l~~e ability to rep~e-nt the Institu~ 
to its various constituencies and out~e agencies~ 

/ ~c.....S ~J { J?S) 
.f\ .9-~ L £ihe Director has overai_1~sponsiblity for the management and administration ck.Ide.. 

7 
( < 

of an academic community of about 200 people, support staff numbering about ) · D_ 

{Ds) is 4 

.I.Jc. 

100, and a campus of a square mile which includes offices, libraries, dining 
facilities, member housing, and extensive grounds'] The Director is 
responsible for fiscal planning and for the formulation and reconunendation of 
policy to the Board of Trustees of which he is a member.~wi.tb- whi:eh he is ~ (Z.J 

~inc~pal liaiso~ Additionally, the Director must be prepared to raise ' 
funds as necessary to the ongoing excellence of the institution. 

Nominations and applications with detailed resumes should be submitted no 
later than October 1st, 1986. All correspondence will be treated 
confidenti~lly and should be addressed to: 

n~ ..-~ ssc.-1-? 

~e:p+. ,~> ( (Y1 ) 
(D~) 

(~) 

Mr. Thornton F. Bradshaw 
Chairman of the Search Committee 
Institute for Advanced Study 
Olden Lane 
Princeton, New Jersey 08540 

The Institute for Advanced Study is an equal opportunity, affirmative action 
employer. 

Princeton, New Jersey 08540 Telephone 609-734-8000 
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Director 
Continued from Page 1 A 

l'he direc tor is the c hi ef ad­
minstrative officer of the institute, and 
is responsible for fiscal planning , 
academic matters and daily operations 
His role is similar to that of a president 
of any large educational institution. 

Dr. Woolf was out ol town thi~ 
weekend, and could nut be reached for 
comment. Similarly , search rnmmittee 
chairman Thornton F. Brad~haw wa~ 
out of town and could not be reached at 
h15 Manhallan office 

After he steps down , Dr. Woolf will 
take a one-year sa bbatica l leav e 
abroad. accordinJ! to a srntement f"C' -

Institute 
is seeking 
a director 

By Angela Delli Santi 
Staff Writer 

Age has caught up with Harry 
Woolf, who at 62 will be prohibited 
from seeking a second term as director 
of the Institute for Advanced Study . 
· Dr. Woolf will complete a 10-ycar 

tcnn as director of the institute on July 
l , and, because of his age, will not 
seek a second tcnn . An independent 
research and postdoctorial training fa­
~lity, the institute mandates that its 
directors retire at age 65 , according to 
two institute sources wishing to remain 
unidentified. 
; Dr. Woolf will not officially sur­
render his directorship until July I. 
J987 - he was asked to stay on an 
additional year while a search commit­
lec looks for his replacement. Accord­
;ng to an advertisement placed in the 
New York Times recently, nomina­
tions for the position will be accepted 
Uu-ough Sept. l. 

See DIRECTOR. Page 7 A 

leased Thursday. He will then return to 
the institute to continue his own re­
search in the history of science and 
related subjects. 

Dr. Woolf was affiliated with The 
John Hopkins University, and was 
chairman of the history of science 
department, before coming to the in­
stitute. 

He has authored and edited numer­
ous works. including ··A Centennial 
Symposium to Celebrate the Achieve­
ments of Albert Einstein ." 

For nearly 10 years. Dr . Woolf has 
presided over the institute. which con­
sists of the schools of mathematic~. 

lustoncal stuu11:~ . natura.1 sciences and 
social science. Each school has a 
small, pennanent faculty . Approx- . 
imately 150 fellowships ,are awarded 
annually to visiting scholars from uni­
versities and researchers around the 
world . 

Founded in 1930, the institute retains 
the right to grant graduate degrees -
although it has never done so. It is · 
devoted to encourage and support 
learning , but offers no scheduled 
courses in instruction . The institute 
supports many separate fields of study , 
and welcomes temporary members 
who wish to further their own scholarly 
research . 
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~ EP-18,843 

. . . make clear, either orally or on a written 
questionnaire, if one is used, that the informa­
tion is for use solely in connection with the 
recipient's remedial or affirmative action efforts; 
... states clearly that the information re­
quested is voluntary, that it will be kept confi­
dential, and that refusal to supply it will not 
subject the applicant or employee to any ad­
verse treatment. 12 

Information as to the medical condition or 
history of an applicant must be collected and 
maintained on separate forms and accorded 
confidentiality as medical records, except that: 
. . . supervisors and managers may be in­
formed regarding restrictions on the work or 
duties of handicapped persons and regarding 
necessary accommodations; 
. . . first aid and safety personnel may be 
informed, where appropriate, if the condition 
might require emergency treatment; 
... relevant information must be provided on 
request to government officials investigating 
compliance with the Act. 13 

t/J Note to Personnel: For further discussion 
o( preemployment inquiries about an appli­
cant's physical condition or handicaps, see 
~ PM-10,639. 

~ EP-18,844. Job advertising; an overview. 
Title VII makes it unlawful for an employer 

to publish an employment ad expressing a 
preference for applicants based on race, color, 
religion, sex, or national origin unless one of 
those factors is a bona fide occupational qualifi­
cation ~~rticular position. 14 

Man~ir employment practices stat­
utes also prohibit employers from publishing 
job advertisements that indicate preferences, 
limitations, specifications, or discrimination 
based on race, color, religion, sex, or national 
origin, unless the preference is based on a 
BFOQ. Some of the state statutes go even 
further than Title VII in their prohibitions. For 

12. 28 CFR § 42.513(b). 
13. 28 CFR § 42.513(c). 
14. 42 uses § 2000c-3(b). 
15. Alas S I 8.80.220(a)(3). 
16. Cal Dcering's Gov C § I 2940(d). 
17. DC CA§ l-2512(a)(4)(B). 
18. Haw RS § 370-2(3). 

Employer Practices 

example, the Alaska statute also prohibits such 
specifications based on marital status, changes 
in marital status, pregnancy, or parenthood. 15 

California adds physical handicap and medical 
condition to the list of prohibited specifications, 
but permits such a specification if it is directly 
related to the job or involves the health or 
safety of the employee or othcrs. 16 The District 
of Columbia statute expands the standard list 
to include specifications based on personal ap­
pearance, sexual orientation, family responsibil­
ities, matriculation, or political affiliation. 17 Fi­
nally, the Hawaii statute adds arrest or court 
records to the standard list of prohibited speci­
fications. 18 Statutory hiring prohibitions are 
discussed on a state-by-state basis in ~ EP-18,-
850 et seq. 

~ EP-18,845. Advertising methods. 
Where and how an employment ad is printed 

can create job discrimination problems if the 
availability of a position is not sufficiently made 
known to minorities. However, publication in a 
widely-circulated professional journal at least 
two months before the position in question was 
filled was held to be sufficient in one case. 19 

Failing to advertise a particular vacancy and, 
consequently, failing to consider a female em­
ployee who wanted the job, did not violate 
Title VII where the vacancy was filled by a 
male who was transferred from another com­
pany division at a substantial cut in salary.llO 

~ EP-18,846. Sex discrimination in job ad­
vertisements. 

Under the OFCCP's Executive Order 11246 
sex discrimination regulations, advertisements 
in newspapers and other media for employment 
must not express a sex preference, unless sex is 
a bona fide occupational qualification for the 
job.21 Both the OFCCP12 and the EEOC23 con~ 
sider the placement of classified advertisements 
in newspaper columns headed "Male" or "Fe­
male" an expression of an illegal preference, 

19. Kureshy v City University of New York (1983, ED 
NY) 561FSupp1098, 31 BNA FEP Cas 1264. 

20. EEOC Decision No. 80-27 (1980) 26 BNA FEP Cas 
1811. 

21. 41 CFR § 60-20.2(b). 
22. 41 CFR § 60-20.2(b). 
23. 29 CFR § 1604.5; EEOC Decision No. 75.021 (1974) 

16 BNA FEP Cas 1806, CCH EEOC Dec~ 6473. 
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limitation, specification, or discrimination based 
on sex. 

Illegal sex discrimination has been found 
where "help wanted" ads: 
... stated, "Wanted-Men who desire to be 
truck operators;"24 

... declared that "career minded men will be 
int erviewed;"25 

... stated that the job was an excellent oppor­
tunity for an "attractive lady;"' 
... requested a "personnel trainee" under the 
heading "Men's Employment Agencies;"2 

... sought stewardesses in the Help Wanted 
-Female column, although the ad declared 
that the airline was an equal opportunity em­
ployer;3 
... sought managers in "Male Help Wanted" 
columns and nonmanagerial employees in fe. 
male columns.~ 

P1observstlon: The current edition of the 
Dictionary of Occupational Titles (4th Edi­
tion, 1979) and its supplements published by 
the United States Department of Labor's 
Employment and Training Administration, 
reflect revisions designed to eliminate sex­
referent language from job titles. The dictio­
nary is available from the Government Print­
ing Office, Washington, D.C. 20402, for $23. 

~ EP-18,847. Age discrimination in job ad-
vertisements. 

An advertisement which requests that appli­
cants state their age is not, in itself, a violation 
of the ADEA. However, because such requests 
may tend to deter older applicants, they may 
be closely scrutinized to insure that the request 
is for a permissible purpose. G 

24. EEOC Decision No. 71-2048 (1971) CCH EEOC Dec 
~ 6244. 

25. EEOC Decision No. 72-0066 (1971) CCH EEOC Dec 
~ 6296. 

I. EEOC Decision, Case No. YNO 9-082 ( 1969) CCH 
EEOC Dec ~ 6005. 

2. EEOC Decision No. 72-0157 (1971) 4 BNA FEP Cas 
254, CCH EEOC Dec ~ 6298. 

3. Hailes v United Air Lines (1972, CA5) 464 F2d 1006, 4 
BNA FEP Cas 1022, 4 CCH EPD ~ 7908. 

4. Capaci v Katz. & Besthoff, Inc. ( 1983, CA5) 711 F2d 
64i, 32 BNA FEP Cas 961. 

5. 29 CFR § 1625.4(b). 
6. 29 CFR § 1625.4(a). 
7. Brennan v C/M Mobile, Inc. ( 1974, DC Ala) 8 CCH 

~ EP-18,848 

Unless one of the ADEA's exceptions applies 
(~ EP-12,401 et seq.), job advertisements violate 
the Act when, in referring to specific job open­
ing, they combine a phrase implying youth 
with a phrase specifying an educational require­
ment, such as "college student" or "recent 
college graduate,"6 "accountant: new grad",7 
"recent graduatc.-s",8 "mgr trainee: new grad."9 

f'J recommendation: The ease with which 
governmen t investigators can detect discrimi­
natory help-wanted ads makes employers 
particularly vulnerable to this violation. All 
of the employer's advertising, and all adver­
tising prepared by employment agencies for 
its job openings, should be checked to make 
sure it is not illegal under the Act. 

~ EP-18,848. Recruiting methods; an over­
view. 

Title VII requires only that an employer 
provide equal job opportunities regardless of an 
applicant's race, color, religion, sex, or national 
origin. It does not require an employer to 
consider whether protected group members are 
proportionately represented in the employer's 
workforce in comparison with their repres~nta­
tion in the community.10 Thus, Title VII does 
not impose a duty to adopt recruiting proce­
dures that maximize the hiring of minority 
employees.11 For example, an employer's failure 
to tell black applicants for jobs in a predomi­
nantly black department about work avail11ble 
in other departments did not violate Title VII, 
where the employer treated all applicants, black 
and white, alike, and where the employer's 
workforce in the other departments was not 
statistically imbalanced by race. 12 

EPD ~ 9532, 8 BNA FEP Cas 551. 
8. Brennan v Hughes Personnel, Inc. (1974, DC Ky) 8 

CCH EPD ~ 9571, amd on other grounds (DC Ky) 8 
CCH EPD ~ 9679. 

9. Brennan v C/M Mobile, Inc. ( 1974, DC Ala) 8 CCH 
EPD ~ 9532, 8 BNA FEP Cas 551. 

10. 42 uses § 2000e-2(i). 
11. Fumco Constr. Corp. v Waters (1978) 438 US 567, 57 

L Ed 2d 957, 98 S Ct 2943, 17 BNA FEP Cas 1062, 
17 CCH EPD ~ 8401. 

12. Lewis v Tobacco Workers' International Union (1978, 
CA4) 577 F2d 1135, 17 BNA FEP Cas 622, 16 CCH 
EPD ~ 8310, ccn den 439 US 1089, 59 L Ed 2d 56, 99 
S Ct 871, 18 BNA FEP Cas 1430, 18 CCH EPD 
~87 16A. 
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The Jatter points are telling, however. A 
disproportionately low number of minority ap­
plicants compared with the minority population 
in the reJevant labor market may give rise to a 
disparate-impact challenge to an employer's 
recruiting procedures. Furthermore, a failure to 
treat minority and women applicants in the 
same way as white male applicants may prompt 
a disparate treatment case. 

Recruiting procedures have been held to 
violate Title VII where: 
. . . the employer gave false, misleading, or 
incomplete information to blacks, and failed or 
refused to inform blacks of the procedures and 
opportunities for obtaining employment;13 

. . . the employer recruited for skilled person­
nel at all-white educational institutions only;•• 
. . . a television station recruited its announc­
ers and reporters primarily from sister radio 
stations that employed virtually no women in 
those positions. 15 

Paragraph (2) of the Executive Order 11246 
equal opportunity clause (~ EP-10,151 et seq.) 
obligates the contractor to state in all solicita­
tions or advertisements for employees that all 
qualified applicants will receive consideration 
for employment without regard to race, color, 
religion, sex, or national origin. Under OFCCP 
regulations, these requirements are satisfied 
whenever the prime contractor or subcontrac­
tor: (1) states expressly in the solicitations or 
advertising that all qualified applicants will 
receive consideration for employment without 
regard to race, color, religion, sex, or national 
origin; (2) uses display or other advertising that 
includes an appropriate insignia prescribed by 
the Director of the OFCCP; (3) uses a single 
advertisement grouped with other advertise­
ments under a caption which clearly states that 
all employers in the group assure all qualified 
applicants equal consideration for employment 
without regard to race, color, religion, sex, or 
national origin; or (4) uses a single advertise­
ment in which appears, in clearly distinguisha-

13. United States v Central Motor Lines, Inc. (1971, WO 
NC) 338 F Supp 532, 4 BNA FEP Cas 216, 4 CCH 
EPD ~ 7624. 

14. United States v Georgia Power Co. (1973, CAS) 474 
F2d 906, 5 BNA FEP Cas 587, 5 CCH EPD ~ 8460; 
Domingo v New England Fish Co. (1977, WO Wash) 
445 F Supp 421, 19 BNA FEP Cas 253, 16 CCH EPD 
~ 8207. 
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ble type, the phrase "an equal opportunity 
employer." Unauthorized use or duplication of 
the insignia referred to in (2) above would be 
subject to the criminal penalties prescribed in 
1s uses§ 101.16 

~ EP-18,849. Sex discrimination in recruit­
ing. 

Under the OFCCP's Executive Order I 1246 
sex discrimination regulations, employers must 
recruit employees of both sexes for all jobs, 
unless sex is a bona fide occupational qualifica­
tion.17 The regulations also require employers 
to take affirmative action to recruit women to 
apply for those jobs from which they were 
previously excluded. 18 This can be done by 
various methods, such as including women's 
colleges in recruiting trips where graduates 
with skills desired by the employer can be 
found, contacting female students of coeduca­
tional institutions, and designing advertisements 
to indicate that women will be considered 
equally with men for jobs. 19 

~ EP-18,850. Religious or national origin 
discrimination in recruiting. 

Under the OFCCP's religious/national origin 
discrimination guidelines, employers are re­
quired to review their employment practices to 
determine whether members of the various 
religious and/ or ethnic groups are receiving fair 
consideration for job opportunities, and special 
attention is to be directed toward executive and 
middle-management levels, where employment 
problems relating to religion and national ori­
gin are most likely to occur. Based on the 
findings of such reviews, employers must un­
dertake appropriate outreach and positive re­
cruitment activities to remedy existing deficien­
cies. These activities could include: 

(1) internal communication of the employer's 
obligation to provide equal employment oppor­
tunity without regard to religion or national 
origin in such a manner as to foster under­
standing, acceptance, and support among the 

15. Equal Employment Opportunity Com. v New York 
Times Broadcasting Service, Inc. (1976, CA6) 542 F2d 
356, 13 BNA FEP Cas 813, 12 CCH EPD ~ 11205. 

16. 41CFR§60-1.41. 
17. 41 CFR § 60-20.2(a). 
18. 41 CFR § 60-20.6(a). 
19. 41 CFR § 60-20.6(a) (note). 
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employer's executive, management, supervisory, 
and other employees and to encourage those 
persons to take the necessary action to aid the 
employer in meeting this obligation; 

(2) development of reasonable internal proce­
dures to insure that the employer's obligation 
to provide equal employment opportunity wi1h­
out regard to religion or national origin is 
being fully implemented; 

(3) periodically informing all employees of 
the employer's commitment to equal employ­
ment opportunity for all persons, without re­
gard to religion or national origin; 

(4) enlisting the assistance and supporl of all 
recruitment sources (including employment 
agencies, college placement directors, and busi­
ness associates) for the employer's commitment 
to provide equal employment opportunity with­
out regard to religion or national origin; 

(5) reviewing employment records to deter­
mine the availability of promotable and trans­
ferable members of various religious and ethnic 
groups; 

(6) establishing meaningful contacts with re­
ligious and ethnic organizations and leaders for 
advice, technical assistance, and referral of 
potential employees; 

(7) engaging in significant recruiting activities 
at educational institutions with substantial en­
rollments of students from various religious and 
ethnic groups; 

(8) using the religious and ethnic media for 
institutional and employment advertising. 

20. 41CFR§60-50.2(b). 
21. Markey v Tenneco Oil Co. {1977, DC La) 439 F Supp 

219, 17 BNA FEP Cas 1807, affd in part and revd in 
part on other grounds (CA5) 635 F2d 497, 24 BNA 
FEP Cas 1675, 25 CCH EPD ~ 31541. 

22. United States v Georgia Power Co. (1973, CA5) 474 
F2d 906, 5 BNA FEP Cas 587, 5 CCH EPD ~ 8460; 
Reed v Arlington Hotel Co. (1973, CA8 Ark) 476 F2d 
721 , 5 BNA FEP Cas 789, 5 CCH EPD ~ 8521, 17 
FR Scrv 2d 122, cert den 414 US 854, 38 L Ed 2d 
103, 94 S Ct 153, 6 BNA FEP Cas 607, 6 CCH EPD 
~ 8861 ; EEOC Decision No. 71-1325 {1971 ) CCH 
EEOC Dec ~ 6214; EEOC Decision No. 77-27 ( 1978) 
21 BNA FEP Cas 1783; CCH EEOC Dec~ 6577. 

23. Williams v Yazoo Valley-Minter City Oil Mill, Inc. 
(1978, ND Miss) 469 F Supp 37, 21 BNA FEP Cas 
1103, 20 CCH EPD ~ 30200. 

24. Clark v American Marine Corp. ( 1969, DC La) 304 F 
Supp 603, 2 BNA FEP Cas 198, 2 CCH EPD 10084, 

~ EP-18,851 

The OFCCP does not require that employers 
undertake all of the listed activities. The scope 
of the employer's efforts depends on all the 
circumstances, including the nature and extent 
of its deficiencies and its size and resources.20 

~ EP-18,851. Word-of-mouth recruiting. 
While word-of-mouth recruiting is not auto­

matically discriminatory under Title VII,21 the 
use of referrals from current employees as a 
source of new hires may violate Title VII if the 
employer's workforce does not reflect the ra­
cial, ethnic, or sexual composition of the rele­
vant labor market, because such referrals tend 
to perpetuate a discriminatory pattern of em­
ployment.22 

The touchstone is the make-up of the em­
ployer's workforce; i.e., the disseminators of job 
availability information. Word-of-mouth re­
cruiting did not constitute unlawful discrimina­
tion against blacks where the employer's work­
force was predominantly black and the practice 
did not have an adverse impact on black em­
ployment. 23 However, word-of-mouth recruiting 
fostered illegal discrimination against: 
. . . blacks, where the employer had a substan­
tially all-white workforce;24 

... whites, where the employer's workforce 
was predominantly black;26 

. . . women, where the employer historically 
classified employees on the basis of sex, 1 and 
where 86% of new hires referred by current 
employees were men;2 

. adherents of other denominations, where 

61 CCH LC ~ 9320; EEOC Decision No. 70-158 
( 1969) 2 BNA FEP Cas 238, CCH EEOC Dec~ 6070; 
EEOC Decision No. 70-422 (1970) 2 BNA FEP Cas 
460, CCH EEOC Dec ~ 6127 ; EEOC Decision No. 
71-359 (1970) 2 BNA FEP Cas 1104, CCH EEOC 
Dec ~ 6172. 

25. EEOC Decision No. 74-31 (1973) 7 BNA FEP Cas 
1326, CCH EEOC Dec ~ 6404. 

I. Nance v Union Carbide Corp., Consumer Products Div. 
(1975, DC NC) 397 F Supp 436, 13 BNA FEP Cas 
211, 9 CCH EPD ~ 10114, cause remanded (CA4) 540 
F2d 718, 13 BNA FEP Cas 231, 13 BNA FEP Cas 
1810, 12 CCH EPD ~ 11106, 22 FR Serv 2d 247, 
vacated on other grounds 431 US 952, 53 L Ed 2d 
268, 97 S Ct 2671, 14 BNA FEP Cas 1686, 14 CCH 
EPD ~ 7580. 

2. Kyriazi v Western Electric Co. (1978, DC NJ) 461 F 
Supp 894, 18 BNA FEP Cas 924, 18 CCH EPD 
118700. 
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93% of the employer's workforce was either 
Amish or Mennonite.3 

However, an employee referral system which 
tends to perpetuate a low percentage of minor­
ity employees is illegal only if it is the primary 
means for recruiting applicants. Such a system 
survived Title VII challenge where it was an 
insubstantial element in the employer's recruit­
ing process compared with the use of the state 
employment agency, newspaper advertisements, 
and walk-in job applications.• Furthermore, the 
practice of hiring applicants recommended by a 
male plant manager did not violate the sex 
discrimination provisions of Title VII, where 
there was no evidence that the practice was 
followed to any significant extent or that it was 
motivated by sexually discriminatory considera­
tions.0 

~ EP-18,852. Using an employment agency 
for recruiting. 

An employer may be held liable for the 
discriminatory practices of employment agen­
cies and other recruiting entities whose services 
it utilizes (~ EP-18,051 et seq.). To avoid such 
liability, the employer should: 
. . . notify employment agencies and other 
sources with whom the employer deals each 
time there is an opening that the position is 
open to applicants regardless of their race, 
color, religion, sex, national origin, or age; 
... make sure that employment agencies are 
not discriminating, either deliberately or unin­
tentionally, on the basis of race, age, etc. 

~ EP-18,853. Requiring a completed job ap­
plication. 

Requiring that job applicants fill out applica­
tion forms is permissible as long as the practice 
isn't used unfairly against minority applicants. 
An employer's denial of a job to a black 
applicant for refusing to fill out an employment 
application did not violate Title VII, even 

3. EEOC Decision No. 76-95 (2/18/76) CCH EEOC Dec 
~ 6672. 

4. Taylor v Safeway Stores, Inc. (1973, DC Colo) 365 F 
Supp 468, 6 BNA FEP Cas 556, 6 CCH EPD ~ 8928. 

5. Ross v Jones & Laughlin Steel Corp. (1979, WD Pa) 
468 F Supp 715, 19 BNA FEP Cas 877, 20 CCH EPD 
~ 30010. 

6. Armslrong v Ryder Truck Renial, Inc. (1978, DC Ariz) 
448 F Supp 185, 17 BNA FEP Cas 1089, 16 CCH 
EPD ~ 8319. 
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though the applicant claimed that the employ­
er's agent erroneously told him there were no 
job openings. The court said that the practice 
of requiring a completed employment applica­
tion was a fair and reasonable business practice 
of neutral and nondiscriminatory impact.6 

However, the fact that another applicant 
never filled out an application form did not 
prevent her from claiming a Title VII violation. 
There were 12 steps in the selection process. 
The first step was a preliminary interview and 
the second step the completion of the employ­
ment application. The plaintiff had completed 
the preliminary interview.7 

~J Note to Personnel: For a form of an em­
ployment application, see~ PM-10,664. 

~ EP-18,854. Reapplication requirements. 
In some instances, employers will require 

applicants to reapply after a certain period if 
favorable action hasn't been taken on their 
previous applications. The validity of such a 
requirement depends on how it's applied to 
individual applicants. 

A requirement that job applications be re­
newed every 30 days to remain in continuous 
effect did not violate Title VII, where there was 
no evidence of discriminatory treatment against 
blacks.8 

But a 90-day reapplication rule was racially 
discriminatory where, in combination with the 
employer's failure to provide meaningful notrce 
of the rule to black applicants, it operated to 
thwart blacks in their attempts to secure em­
ployment.9 Furthermore, an employer's failure 
to reconsider a five-year-old application was 
unlawful, where the employer refused to recon­
sider the application after the company elimi­
nated its discriminatory height requirement, 
which was a factor that excluded the applicant 
from a job years earlier. 10 

7. Censor v Occidental Life Ins. Co. (1979, ND Tex) 469 
F Supp 1110, 19 BNA FEP Cas 327, 19 CCH EPD 
~ 9162, 27 FR Serv 2d 1016, 28 FR Serv 2d 204. 

8. Roman v ESB, Inc. (1976, CA4) 550 F2d 1343, 14 BNA 
FEP Cas 235, 13 CCH EPD ~ 11285, 22 FR Serv 2d 
834. 

9. Neely v Grenada (1977, DC Miss) 438 F Supp 390, 15 
BNA FEP Cas 1717, 15 CCH EPD ~ 8005. 

10. Schick v Bronstein (1978, DC NY) 447 F Supp 333, 19 
BNA FEP Cas 1246, 16 CCH EPD ~ 8247. 
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